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PRI NCI PALOS MESSAGE

Dr. (Prof.) Girish Kumar Sharma



FROM THE EDI TOROS DESK

It is an immense pleasure to edit this issue of the E-Magazine. The
E-Magazine depicts various achievements, activities, events and views on the
Curricular, Co-curricular and Extra-Curricular activities of the students of
MOP (E & H). The magazine also carries articles, poems etc., by the students
along with eye-catching photographs to make them more interesting. | appreciate
MOP (E & H) Students for all the efforts taken by them to create this magazine.

Through this E-magazine, departments have tried to showcase various
achievements and activities in the last academic year.

ASHOK KUMAR
Lecturer - Sr. Scale



CourseDescription

Modern Office Practice (English and Hindi) are being run by BTE under Delhi
Government. These are full time three year diploma courses. The aim of these courses are
to equip the students with the advanced knowledge of office equipments, effective
communication skills, proficiency in shorthand and typing, efficient managerial skills to
become personal secretaries, office executives, computer operators, stenographers,
receptionists and personal assistants in government departments, private organizations and
public sectors.

About The Department

Qualified Faculty members are engaged in imparting and sharing relevant knowledge
and information with the students. Besides regular faculty selected through UPSC, well
gualified and eligible part time faculty is also engaged.

The department has well equipped classrooms enriched with audio-visual aids, state of
the art computer lab and HOME lab having all the required machinery useful for the study and
research of handling of office machines. Sports room is available for the students to play
various indoor games like table tennis, chess, carom, arm wrestling, etc.



ACADEMIC CALENDER

Academic Calender for the session 2018 -2019 issued by DTTE

ITEM DATE

ODD SEMESTER

Commencement of odd semester for

Ist, 3 and 5 Semester Classes 01.08.2018

End of odd semester 16.11.2018

Submission of sessional R ecords 22.11.2018

Commencement of BTE Examination 20.11.2018
Winter Vacation 24.12.2018 to 06.01.2019

EVEN SEMESTER

Commencement of E ven semester 07.01.2019

End of even semester 27.04.2019

Submission of sessional R ecords 02.05.2019

Commencement of BTE E xamination 30.04.2019

) 27.05.2019 to 31.07.2019
Summer Vacation

Commencement of next Academic
Session 2019-20 for Ist, Ilird and

Vth Semester Classes 01.08.2019



ORIENTATION PROGRAMME

Orientation programme for the first year students was held on 01/08/2018. The
Principal addressed the students and highlighted various activities, achievements and
features of the institute. He emphasized on punctuality, hard work and honesty. He
explained the students about the importance of attendance rules, sessional examination,
board examinations etc. Students were informed about all the facilities, rules and regulations
of the institute. It was followed by the introduction of faculty members of various departments.
They motivated the students and advised them to improve their skills and utilize each and
every opportunity given by the institute.
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Class Room Sessien

Teaching learning is mainly interactive in nature. To facilitate learning emphasis is
being given on both theoretical as well as practical aspects of the course to make the
students well trained professionals. Students are encouraged to actively participate in
classroom sessions by group discussions, debates, presentations, assignments and projects
to develop their skills.

A‘\ SHOT ON OPPO
New Delhi







Industrial Tours/Visits

Industrial visits/Tours are arranged for the students of BPIBS to get deeper and
meaningful understanding by industry-Institute Interaction. Shri SK Awasthi,
In-charge tours/vi si ts takes keen interest I n
Dairy.

Visit to Mother Dairy Plant, Patpargan;.
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Students of MOP (E & H) Sem-llird/
Vth were taken for a visit to Mother
Dairy Plant, Patparganj, for a visit on
215t August 2017. They were shown an
informative documentary movie on the
various activities of Mother Dairy.
Thereafter, they were taken for a round
inside the campus, where they were
shown machines and experiments
related to the functioning of the Dairy.
Students were explained the
manufacturing process of ice cream,
butter milk, curd and other milk
products. At the end of the visit students
and staff were given a treat of flavoured
milk and ice creams. It was really an
enjoyable and informative visit. Mr. S.K,
Awasthi and Ms. Sushmita Biswas were
the staff members who took the students
for the visit.

/| VISIT TO COCA C@lAm

Students of MOP (E & H) Sem Vth
were taken for a visit to Moon
Beverages Ltd. (Coca Cola Plant)
Greater Noida, U.P. on 12" September,
2017. They were shown an informative documentary movie on the history of
Coca Cola. Thereafter, they were taken to a production house (VAULT) where
they were shown machines and experiments related to the production of various
products of Coca Cola. Students were also told about the production procedure
of MAZAA. At the end of the visit students and staff were given a treat of Coca
Cola drinks. The visit helped the students in improving marketing strategies and
business plan. Mr. S.K. Awasthi and Ms. Pratibha Singh were the staff members
who took the students for the visit.







Industrial Training/Internship

Apart from completing the prescribed syllabus, the students are required to
undergo 8-weeks of practical/Industrial Training in the public sector
undertakings/private reputed organizations. The students are also required to
prepare dissertations/project reports. Shri Kaushal Mehta, In-Charge training and
placement, works sincerely for training the students.

To develop analytical and professional skills, training and exposure in offices
and work environment is essential for the students to experience real work
culture. This exposure brings in a certain amount of professionalism in the
students. So, by the time the students complete their 8 weeks (2 months)
Industrial Training and come back to the institute; most of them become quite
experienced. This transformation in the students from students to professionals is
almost like the transformation of a caterpillar to a butterfly. Industrial Training
trains and polishes the students into mature and efficient professionals.

TRAINING LIST

MOB @TH SEM
S.NO. STUDENT NAME MOBILE NO. COMPANY NAME
1. AMAN KUMAR 7503551914 BPIBS SHAKARPUR DELHI
CENTRAL POLLUTION
2. AMAN KUMAR JHA 8285436567 CONTROL BOARD
3. ANJALI 7503116931 ICICI FOUNDATION
CENTRAL POLLUTION
4. ANKIT KUMAR 8285609533 CONTROL BOARD
CENTRAL POLLUTION
5. ANKUR TYAGI 8285839956 CONTROL BOARD
6. AVICHAL DUBEY 9654567866 FCI
7. KHIMANAND JOSHI 9015939590 | KRISHI ANUSANDHAN BHAWAN
8. MOHIT KUMAR 8130852649 | KRISHI ANUSANDHAN BHAWAN
9. NEETU PAL 8447092662 ICICI FOUNDATION
10. PANKAJ KUMAR 9650237743 | KRISHI ANUSANDHAN BHAWAN
11. PINTU KUMAR 9069697008 | KRISHI ANUSANDHAN BHAWAN
12. PRIYANKA KUMARI 9821142620 BPIBS SHAKARPUR DELHI
13. RIZWAN KHAN 9560984527 | KRISHI ANUSANDHAN BHAWAN
14. SHAILESH RANA 9968414375 | KRISHI ANUSANDHAN BHAWAN
15. SHAILJA 9911429297 BPIBS SHAKARPUR DELHI
16. YASH CHAUHAN 7531882968 | KRISHI ANUSANDHAN BHAWAN




MOB 6TH SEM

S.NO. STUDENT NAME MOBILE NO. COMPANY NAME

1. AMAN KAUSHIK 8447873505 | BPIBS SHAKARPUR DELHI
2. AMIR HASAN 7533032760 INDIAN LAW INSTITUTE
3. ANAND KUMAR 8447888355 | BPIBS SHAKARPUR DELHI
4. ANJALI 9643860667 ICICI FOUNDATION

5. DEBANKAN PAUL 8826378006 | BPIBS SHAKARPUR DELHI
6. FARHAN RAZA 8447538539 INDIAN LAW INSTITUTE
7. HIMANSHI AGGARWAL 9582045305 ICICI FOUNDATION

8. HIMANSHU 8512856563 | BPIBS SHAKARPUR DELHI
9. HUPENDER 7053248565 DWARKA COURT

10. | INDER PAL GAUTAM 9540976187 | BPIBS SHAKARPUR DELHI
11. | JITENDRA SINGH BISHT 8505823235 | BPIBS SHAKARPUR DELHI
12. | JYOTSNA LOHIA 8373932319 | BPIBS SHAKARPUR DELHI
13. | MONU 9717379271 | BPIBS SHAKARPUR DELHI
14. | NIKITA 9868122903 | BPIBS SHAKARPUR DELHI
15. | NISHIKANT SINGH 9810275491 | BPIBS SHAKARPUR DELHI
16. | NITIN YADAV 9899643177 | BPIBS SHAKARPUR DELHI
17. | PARAS PANDEY 9650280551 | BPIBS SHAKARPUR DELHI
18. | RAM KUMAR 8802124970 | BPIBS SHAKARPUR DELHI
19. | RISHABH MALHOTRA 9069399258 INDIAN LAW INSTITUTE
20. | SACHIN 8447047137 | BPIBS SHAKARPUR DELHI
21. | SARAFRAJ 8882961968 | BPIBS SHAKARPUR DELHI
22. | SHILPA JARYAL 9711962919 | BPIBS SHAKARPUR DELHI
23. | SHIVANAND YADAV 7838677051 INDIAN LAW INSTITUTE
24, | TANMAY MAITRA SUJATA ENTERPRISE

8802225362

DWARKA DELHI




INTRA ACADEMIC MEETING ANB'HAREHNHR MEETING

Intra Academic Meetings are held at the end of every month to discuss
Issues related to the functioning of the department, academic matters and college
facilities. The students are also encouraged to discuss their problems with the
faculty members. The department tries to resolve them as earlier as possible on
their part.

The department organizes parent teacher meeting to inform the parents
about the progress of their wards, attendance, class participation, behavior etc.
Parents are addressed by each faculty member and Head of the department to
di scuss st udcepertortnancesecery thenthi



Sports Ahievements

Sports is a key to a healthy 1ITife
capacity of facing stress and makes a person strong, energetic, physically as well

as mentally fit.

To motivate students every year sports week is organized in the college
premises. Indoor sports activities like table tennis, chess, carom, arm wrestling,

badminton were conducted on 05/02/2018 to 09/02/2018.

Sports Day was celebrated with much enthusiasm at East Delhi Sports
Complex, East Vinod Nagar, Delhi. Some of the events were races, long jump,

high jump & tug of war.
Best players of MOP Department:

(GIRLY
Name MOP(E/H)
Khushboo Kashyap MOP (E)
Anjana MOP (H)
Varsha Rani MOP (H)
Anjali MOP (H)
(BOYS)
Name MOP(E/H)
Aman kumar Jha MOP (H)
Hupender MOP (E)
Tarmay MOP B
Naveen Gupta MOP B

Event/Rank
Carom/ ®
Arm Wrestling /

1st
Long jump / 2

Carom / 2@

Event/Rank

400mtr. Race &
long jump /
1st & 2nd
Arm Wrestling
& Relay race /
1St
Relay racé 1

Arm Wrestling
1St









Placements

The real achievement of any institute depends on the placement of its students.
MOP department feels proud to share that 80% students have got excellent
placements and some of them have established their own business. Our diploma

students have been occupying good honorable posts viz.

Desk Officer,

Sr. Executive, Instructors etc. and are drawing Rs. 2 lakh per annum. Our
students have been placed in the organizations as under:-

S.No Candidate Name
1 Amir Hasan
2 Anand Kumar
3 Farhan Raza
4 Nishikant Singh
5 Shivanand Yadav
6. Inderpal Gautam

Course Name

MOP(B

MOP(B

MOP(B

MOP(B

MOP(E)

MOP (E)

Batch Package
(in Lakhs PA)

201518Rs. 2.0qapprox.)

201518Rs. 2.0@approx)

201518Rs. 1.2%approx.)

2015-18Rs. 1.2%approx.)

201518Rs. 2.0qapprox.)

201518 Rs. 25 (approx.)

Compan y
Name

Own
Business
(Cyber
Café)
Silampur

Delutin,
Gurugram

NBFC
Bank,
Gurugram

Dwarka
Court,
Delhi

Indusland
Bank,
Karol
Bagh
Om
Sectech
India Pvt.
Ltd.,
Noida



Scholarships

MERIT AND MERIT -CUM -MEANS SCHOLARSHIPS

In order to encourage the students to concentrate more on their studies and
other curricular activities, besides topping the ranks in their subjects, BPIBS has
been distributing Merit and Merit-Cum-Means Scholarship to its student-toppers.

SPECIAL ASSISTANCE TO SC/ST STUDENTS.

Each year assistange & givea to reserved category students. This
year also some students have been given the same assistance & facilities. They
are given pen drives, registers, di ct
items from time to time during each academic year. Each student is provided with
one pen drive (32 GB), Ball Pen and one Scientific Calculator.



Academic Achievements/Results

Every year students of MOP department achieve notable distinction in
academics. The students who stood 1st, 2nd, 3rd in the final examination in the
year 2017 (2014-2017 Batch) are listed alongside.

ACADEMIC ACHIEVEMENT

BTE ROLL MARKS
SI.No. | BATCH A NAME CLASS | yaraNeD | PERCENTAGE | POSITION
20147 17 | 1406171006 | Ankit Duhan MOP E | 1591/1940 82.01 15T
1. | 20147 17 | 1406171015 | Lokesh Kumar | MOP E | 1583/1940 81.59 2nd
20147 17 | 1406171011 | Khushboo Lodhi | MOP E | 1560/1940 80.41 3
20147 17 | 1406181006 | Jyoti MOP H | 1476/1940 76.08 15T
2. [ 20147 17 | 1406181010 | Pankaj Sharma | MOP H | 1454/1940 74.94 2nd
20147 17 | 1406181015 | Raj Kumar MOP H | 1397/1940 72.01 3
2015 - 18 | 1506171006 2'922?\;2: MOP E | 1648/1940 84.94 15T
3. 2015 - 18 | 1506171007 | Debankan Paul | MOP E | 1557/1940 80.25 ond
2015 - 18 | 1506171009 | Farhan Raza MOP E | 1518/1940 78.24 3
2015 - 18 | 1506181009 | Mohit Kumar MOP H | 1595/1940 82.21 15T
4. 2015 - 18 | 1506181001 | Aman Kumar MOP H | 1566/1940 80.72 2nd
2015 - 18 | 1506181013 | Priyanka Kumari | MOP H | 1531/1940 78.91 3




WorkshopsExpert Lecturs

Expert Lectures/Workshops are held in the institute each semester to abreast
students of the latest developments in their respective technical areas and to help
them to hone their skills. For this, expert from various areas are invited to
deliberate and interact with the students on select topics. In continuance of the
same trend, the department organized expert lectures on:




TEAGNDIKLASSEBIES OF JNDIA

The ability to converse in English opens the doors to employment in various
sectors. The learners undergo the training on spoken English and the target of the
training is to make them job-ready in terms of spoken English requirements.
Teach India is a CSR initiative of Times of India in collaboration with British
Council. Learners attend 2 hour sessions each day, 6 days a week for 100 days.
Each 2 hour session comprises of one chapter or unit in the curriculum. The
curriculum has a learner i focused approach, with the teacher acting as a
facilitator rather than a dispenser of knowledge. There is an additional module
OFace the Worl do that f ocus e s, toeguipsthef
learners to perform better at interviews. In BPIBS, Teach India conducted the
classes of 40 days for MOP (Modern Office Practice) Ist Year students.




IDEA Generation and Writing Business Plan

BPIBS Organised an Expert lecture on 01| DEA Gener ati o
Busi ness PT September 20174 and the students of MOP (E/H)
participated in the lecture delivered by Mr. Naresh Priyadarshan from SIIF
(Innovation and Incubation Foundation).

EXTRA CURRICULAR ACTIVITIES

National Votes Day

National Voters Day was celebrated in BPIBS on 11" January, 2017.
Various events were organized such as Poster Making, Essay Writing, Slogan
Making and Debate. Students from MOP Department participated in various
events and one of the students of MOP (English) Ms. Sheetal got IInd Position in
Essay Writing (Hindi).



CYBER CRIME

The students of MOP Department participated in one day awareness
programme on O6Cyber Cri meo d'rFeoruary, 20&8dcht
Yamuna Sports Complex, Surajmal Vihar, Delhi. Delhi Police commissioner
address the gathering, he highlighted the problem of cyber crime which is growing
day by day. The aim of the event was to create awareness among the students.
Delhi Police officials explained various criminal activities related to computer and
internet like unsafe data on social site, hacking, cyber stalking, spamming, theft of
password, cyber bulling etc. They guided the audience about prevention and
handling of these matters.




IEACHERSO DAY

Teacher sbo Day was " Septembenr 2@18 dvith aruch
enthusiasm by the students to honor all the teachers of BPIBS. Every year
Department of MOP celebrate this day in the memory of former President of India
Late Dr. Sarvepalli Radhakrishnan. Dr. (Prof.) Girish Kumar Sharma, Principal
motivated the students to perform their best. He urged them to respect their
teachers, follow their guidance and advice to become dynamic professionals and
responsible citizen. Shri Ashok Kumar, In-Charge MOP highlighted the value of
teachers in oneods |ife and their cont
that if one wants to scale great height s/he should be a lifelong learner. Senior
Faculty members of BPIBS share their experiences of teaching-learning process
and blessed the students with their inspirational words.







SwachhBharat Abhiyan

Clean India Mission is a Cleanliness drive initiatied by our Hon'ble PM, Shri
Narender Modi. It is a collective effort towards a pristine environment. Our
campus has always been one of the cleanest, and attention has always been
given to keep it clean even before Swachh Bharat Abhiyan. But there is always a
scope for improvement, so ever since the beginning of the mission; more
attention is being given to keep the campus of the institute cleaner. Students and
staff of MOP Department take part in the cleanliness drive on daily basis to make
the campus neat, clean and vibrant.



